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Welcome to
“Getting you online a gateway to better living”

Our project is that we hope that people who do not know how to use the
computer will discover that it’s not as hard as they think and hopefully
learn from these directions how to

Search for jobs.

Create Cover Letters.

Create Resumes.

Find apartments to rent.

Apply for public assistance.
Generally be more self sufficient.
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The left click button is your activation button. The right click button is your information button.
You will be using the left button most of the time.

You will also notice as we go on that I will say “left click once” a lot, that’s because sometimes
you will need to be clicking the left button twice. Relax we will go over that later.

Now let’s see what you can do.



Beginning with the desk top which will look different for each computer but the components are
the same.

You will see the Desk top Icons and the Start button.

Using your mouse to control the pointer, bring the pointer to the Start Button.
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When you left click the mouse button this time you will expand another option box.

ZS Lounh nienet
“w” Explorer Browser
#
Paint
m Microsoft Office Wor

; gl Photolmeression 200

W Windows Catalog
W Windows Update
M rrogrom Updotes

@) Accessories
@) Adobe

AVG Free Edition

Broderbund

Games

Microsoft Office

Spybot - Search & Destroy

Startup

Windows Digital Media Entancements
Belarc Advisor

Internet Explorer

st

B4 0000000

Ourlock Express

Remote Assistance
Windows Journal Viewer
Windows Media Player
B Windows Messenger

L Windows Movie Maker
) Lavasoft Ad-Aware SE Personal
@ opera

@) ArcSoft Camera Sute
78 Adobe Reader 7.0

D) Google Earth

) Internet Explorer

i windows Defender

) Symanktec Chent Security

This set of options will bring you to Internet Explorer
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Bring your screen poimter up to Internet Explorer and left click.
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Now that you are here you left click again and this time you will be on the Internet.

More to the point you will be on your computers “Home Page” which again will look different

depending
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on the computer you are using.
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Murray Learning Associates

. bnéaging people and Techuology fogether. ..
Murray Learning

Murray Learning Associates provides technology, computer management, & HR. consulting services
for small businesses, with a focus on non-profits and community technology centers (CTCs). We
work closely with a number of agencies within our own communities of Malden and Medford, MA,
both as a service provider and as community members serving on task forces, boards, and other
civic projects.

We redesigned our website with a new look and more help for small businesses and non-
profits. Most importantly, we added spyware/malware information. We find that this
problems is affecting almost every computer owner we talk to. Are you fighting with your
computer for control over your web browser? Or do you have to wait and wait for it to
accomplish even simple tasks? Do programs crash regularly? You may be affected and
infected!

Our wirus info page gives you some options for antivirus programs and shows actual, real-time virus
threats across the world. Our spyware/malware page will explain more about this problem and
recommend some resources for getting it under control.

PC Protection’ 1s a service we provide that helps protect your systems, train your staff, and monitor
your PC status and health to keep your valuable business information safe from predators, viruses,
and other electronic attacks. If you aren’t sure how secure your PCs are, give us a calll

& olImpressior 2} Murray Learning Hom... - [ 21t

nothing has blown up yet.
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Congratulations you are online. This means that you are now using the Internet. Don’t pia'nic

 Internet
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Now that you are here we want you to get to a specific webpage and to do that we have to
introduce you to the URL bar.
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This is the URL or “Umform Resource Identifier”

Again don’t panic I’'m not going to start using Big words.

The URL line is the long white box at the top of the page after the word Address
and it looks like this.
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You will notice that when you bring the pointer to the URL bar and click once that it highlights
the words in the box, this is good.



Now by pressing the Delete or Backspace button the

highlighted area will disappear, This is good too. Now you can type in the Webpage Address
you want to get to.
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Now just type in the URL box the following webpage address and press ENTER button on your
keyboard.

trackstar.4teachers.org

and the following page will show up.
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Why we use Google
links

TRACKSTAR =

Home | Login to Make or Edit a Track | Help Oryanize and anaotate Weh sites for use in lessons.

Ads by Google

TrackStar is your starting point for online lessons and activities. Simply collectWeh sites, enter them into TrackStar, add annotations for
your students, and you have an interactive, online lesson called a Track. Create your own Track or use one of the hundreds of thousands

already made by other educators. Search the database by subject, grade, ortheme and standard for a quick and easy activity. There is a
fun Track already made for each day of the year, too!

Login to Make or Edit a Track View Track# Go The Great
Create an Account and Start Making Tracks Fever on
Make a Quiz for your Track Keywotd Search B cvenced PBS
Build a Web Page for your Track Author Search Go | Acvanced
TrackPack Tool (For Advanced TrackStar Users) Browse Themes and Standards Yellow fever
Browse by SubjectiGrades terrorized
America for
more than two
centuries.
June 3, 2005 See All Top Tracks
Track Talk Goes Live! Detail See This Month's Track-A-Day
pbs.org
February 25, 2005 TrackStar Tutorial
Change of Policy Detail Contact TrackStar Administrators
Copyright and Fair Use v
€l

® Internet

&

This is the page that we will get most of our online help from. But first you h
correct track. Don’t worry I’'m still here to help.
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You want to find the area that says Find a track.
That box looks like this.

Find a Track
View Track # [%

Keyword Search Go | Advanced

Author Search Go | Advanced
Browse Themes and Standards

Browse by Subject/Grades

You will notice that the top box in this field says View Track #
Bring your pointer to this box and left click once and then type in
the number 253880.

View Track # 233880

Keyword Search ‘il Advanced

Author Search ‘i} Advanced

Browse Themes and Standards

Browse by Subject/Grades

Now bring your pointer to the word go at the end of that box and left click once.

The next page will look like this.

CRStar = Microsoft internet Explorer
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Bring your pointer to the box that says View in Frames.
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My Job search page that has links to many other pages all from this site.



You
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can get to any of the other pages just by clicking on any of these links.
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Bring the pointer to any of the blue TAGS in the left column and left click once and that will take
you to a new site with out changing the page.

Good Luck.



This guide was created by The Cyber Cafe (@ Malden Square in
partnership with Citizen Schools.

We would like to thank the following people for their contribution.

William Martin Project Leader
Mike Jarow Team Leader
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